
 

Accident and Incident Policy 
 

Progressive Sports and its entire staff recognise and accept their 
responsibilities both under civil and criminal law. 

As responsible staff we aim to ensure our 4 CORE values of Safety, Care, Pride 
and Perform are adhered to when supporting and teaching in the presence 
of children. 

All staff will have received training and attended, at the minimum, an 
emergency first aid workshop to perform basic first aid. 

Progressive Sports is committed to ensuring that risk assessments are 
undertaken, control measures implemented, and systems are constantly 
monitored and reviewed. 

 
In the event of an accident: 

A child must receive first aid. 
Following treatment and once the child is safe and well an accident report 

form must be completed. 
All first aid treatment must be documented and then reported to the 

parent/guardian. 
The form must be presented and signed by the member of staff who carried 

out the first aid and the parent of the child who had the treatment as a 
recognition that the staff member has informed them of the treatment 
provided. 

Ensure the form is returned to the office to be filled in a safe and secure 
environment under GDPR regulations. 

 
In the event of a major incident (in which the child is admitted to hospital): 

RIDDOR – reporting of injuries, diseases, and dangerous occurrences 
regulations 2013. 

Accidents to members of the public or others who are not at work must be 
reported if they result in an injury and the person is taken directly from the 
scene of the accident to hospital for treatment to that injury. Examinations 
and diagnostic tests do not constitute ‘treatment’ in such circumstances. 

There is no need to report incidents to (HSE) where people are taken to 
hospital purely as a precaution, when no injury is apparent. 

 
All accidents must be treated with care and priority and have an accident form 
completed and signed by the coach and parent/guardian which will be kept on file 
for 5 years. 
 
Injury to an adult or member of staff in the workplace: 



 
If a member of staff or adult has an injury in the workplace, then this must be 
treated with immediate first aid and recorded in the accident book. The 
paperwork logged must be an accurate and factual statement of events. 
 
Social Security and Claims Regulations 1979 must have an accident book to 
record accidents to employees. Used in conjunction with Employers Liability 
Insurance if a claim is made against the company by an employee. 
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